[Sample Investigative Report]

DEPARTMENT OF HOMELAND SECURITY

UNITED STATES COAST GUARD AUXILIARY

FIRST DISTRICT, SOUTHERN REGION

    DIVISION _________[FLOTILLA_____]

Date:______________20___

From:  Investigator's Names or Names


   Investigator(s)

To:
   Name of appointing elected leader

Subj:  [Same as request found in elected leader's request]

Ref:
 (a) Investigative Request dated ______________.


(b)  Auxiliary Manual COMDTINST M16790.1F

Preliminary Statement

1.

Findings of Fact

1. __________________________(Exhibit(   ))

*Facts may be set forth in a narrative format, or in a series of short paragraphs that narrate the facts.

Opinions

1.
__________________________(Finding(    ))

*Determinations of misconduct are stated as opinions. 

Recommendations

1.
_______________________(Exhibit(    ) see also Opinion (   ))

Recommendations must be supported by facts and may also flow from relevant opinions. Recommendations are not necessary but certainly would be helpful especially if formal disciplinary action is recommended or no disciplinary action is recommended.

Exhibits 
 (1)

               
 (2)

Enclosures (1)

                  (2)

_________________________

Investigator's Signature
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