TO:

Prospective Member

FROM:
(Insert Name), FSO-HR or FC
DATE:

(Insert Current Date)
SUBJECT:
Completion of Basic Test and New Enrollment Forms
Please complete the attached documents in order to process your enrollment.  

The costs involved in being a member of the Auxiliary are an annual membership fee of (Insert Amount) (subject to change) and the initial cost of the uniforms, which is approximately $150. 

Flotilla meetings are on the (Insert information) of each month at the (Insert Location) at (Insert Time) hours.

Please ensure that you READ the Auxiliary New Member Course Student Study Guide and then USE the USCG Auxiliary New Member Course Examination Instructions/Questions (current edition) to complete the Examination Answer Sheet.

The following forms need to be completed in black ink and returned to me for processing:

· Auxiliary Operational Specialty Course Examination Answer Sheet (ANSC 7010)

· Enrollment Application (ANSC 7001 Pages 1 – 5). 

· Page 2 (Verification of Citizenship) should have a copy of supporting documentation. Bring original document for verification by Flotilla Commander or other Authorized Officer 
· If you have completed a boating safety course, include a Copy of Boating Safety Certificate. 
· Two Fingerprint Cards (taken by the Flotilla Fingerprint Technician or other authorized entity such as local police) Please note that you must only use the authorized cards.
· Dues check in the amount of (Insert Dollar Amount) payable to USCG Aux Flotilla (Insert Number).  (In the event membership is denied funds will be returned.)

Please bring the above documents with you to the next Flotilla Meeting on (Insert Date).  Please ensure that you wear a light blue or white shirt for your digital photograph.
If you have any questions, please do not hesitate to call me at (Insert Telephone Number).

Attachments

