Memo To:
Karen Wagner
From:

(Insert Name), FC

Date:

(Insert Date)
RE:

Fingerprint Certification – (Insert Member’s Name)
Please find attached the following documentation:

· copy of fingerprint exam notification

· three (3) sample fingerprints 
If you require any additional information, (Insert Member’s Name) can be reached via email at (Insert Email Address) or cell phone (Insert Number).

Thank you for your attention to this matter.

